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THE ACCREDITATION OF CIVIL S50CIETY

SUBJECT; GUIDELINES FOR
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including its Bureaus, Attached Agencies and Corporations, and Regional Field Offices in

partnering with NGOs/ POs.
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ARTICLE ]
OBJECTIVES, DEFINITION CF TERMS AND
cLIGIBLE CIVIL SOCIETY ORCANIZATIONS

Objectives

ncourage people’s participation in agricultural development based on

rel

he principle of good governance;

L
Ensure that only DA accredited CSOs

implementation of agriculture and fisheries (agri-fishery) programs and

F—

can palrticipate in the

projects;
Promote transparency and accountability;
Improve the system of checlk and balance;

Safeguard the use and allocation of government resources;
thical program/project implementation;

{1

Ensure efficient, effective ang

and
Guarantee compliance of existing pertinent laws, rules and regulations.

Definition of Terms

ACCREDITATION - refers to the process by which the DA officially
recognizes and authaorizes a C30 as eligible to be an implementing agency
or beneficiary of DA programs and projects using DA funds;

AGRICULTURE AND FISHERY PROJECTS - cover interventions under

any of the following DA Programs: rice, corn, high value crops (HVC),

fisheries, livestock and organic agriculture; and other agri- fishery related
NIrnjects;

APPLICANT- a C50 applying for accreditation with the DA te be an

implementing agency or beneficiary of agriculture and fishery projects

using government or public funds;

BENEFICIARY CSO - a group of individuals directly afiected by a
calamity, crisis or a particular sodinl condition or problem, wiio have
undergone social preparation te become responsible implementers of o
particular governmument program or project using public funds; provided,
that at least 75% of members of the CS0 compiise the majority of the
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Bencliciaries of such prograim or project '
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- association,

CIVIL SOCIETY ORGANIZATION - a domestic colrporation, organization,

labor  organization, workers’ association, farmers’
preanization or cooperative, expressing the interests and values ol their
members or others, based on socic-economic, ethiical, zultural and

scientific considerations, duly registered with the Securities and Exchange
Commission  (S5EC}, Cooperalve Development  Authority (CDA],
Department of Labor anc Employment-Bureau of Rural Workers (DOLE-

BRW), or similar legitimate CS0 as defined in this Guidelines.

GOOD STANDING - refers to C50s which is not in default or in delay and
with no record of unliquidated funds received from any government
agencies; and with no pending court Case.s including the majority

stockholders or members and Board of Directors or Trustees;

IMPLEMENTING CSO/NGO/PO-  an  0rge nization ©Or a5s50Cianon
expressing the interests and values of their members duly registered with
the SEC. CDA or DOLE-BRW including DA organized and assisted oroups/
organizations with interest to become active Pariners of DA In tne
delivery of agricultural services and may be engaged by DA to implement

b T o ]
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implement programs and projects using DA funds upon approval of
accreditation.

FEGITIMATE CSO - a £S0 found to be reputable, guaiihied ana capable
il hefein

anc mesting all of the criteria for accreditation set fortl

SOCIAL PREPARATION - the process followed by the Guidelines of
Accreditation by the Commission on Audit and Departmient of Budget and

Management, as described ang contained in its manual and guiaelines, o

prepare individua! beneficiaries who are directly affecled by a calamity,
crisis or a particular social condition or problem to bezome responsible
implementers of government Progrars and projects; it must include
activicies to (7] identify, analyze and prioritize ne=ds, and identify
solytions to address needs, {if] prepare propesals, studies and techaical
iif) form committees and task groups, and

designs and {inancial pians, {

(1) build capacity ant carability to undertake the project activities,

ELIGIBLE CSO e

Civic drganizations L
Cuvperative or Federation/Consurtium of Cooperatives;it Sinw D U ity
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5.6 Religious Organizations
7 Alliances/Networls/Federations of NGOs/PUs
8  Development-Oriented NGOs/POs
1.5 Duly registered DA Urganized/Assisted Organizations
3.10 Government Organized NGOs/POs
511 Multi-Purpose Cooperatives

ARTICLE ]I
TECHNICAL COMMITTEES CREATION AND
FUNCTIONS OF SECRETARIAT FOR ACCREDITATION

Section 1.  Creation of Technical Committee and Secretariat

A National and a Regional Technica! Commitiee 210 Secretariat shall be

i)
created to facilitate the accreditation proce
1.2 The composition of the National Technical Committee (NTC) shall be
approved by the Secretary while the composition of the Regional
Techinical Committee (RTCY shall be approved by the Regional Executive
Director and Special Orders shall be issued.
L Composition of the National Tecnnical Commitise
1.2.1 Chairperson - Undersecretary far Operations
1.5.2  Vice-Chairperson - Assistant secretary ILJ] Agribusiness and
Marketing
1235 mbers - DA FOS Director
- DA FMS Director
- PCAF Executive Diractor
DA AMAS Director
DA Administrative Diractor
D4 Legal Service Director
Representative from the Office of the
Lindersecretary for H#VC and Rural Credijs
Other members as may be designated by
the Sacratary
1.3.4 Secretariat - DA FPOPD ettt e, i
1. Composition of the Regional Technical Commit el T T g

1.4.1 Chuirperson -
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- RTD for Pesearch and Regulatory
- RTD for Operations

- RMC Heads %

- DA RFG FOD Chief

- DA RFO AMAD Chief

- DA RFO Regulatory Chief

- RAFC Chairperson
- Other members as may be designated by the

Vice Chairperson

4.2
4.5 Members

1
1.

Secretary

1.4.4 Secretariat - DA RFO Flanning Division

Functions of the National and Regional Technical Committee for

Accreditation

National Technical Committee (NTC) for Accreditation

Set and review policies relative to the accreditation of €50;

2,11

2.1.2 Exercise supervision to the RTC and Regional Secretariat;

7.1.3 Ensurethe proper implementation by the RTC of these Guidelines;

2.1.4 Review the qualification documents and evaluate the technical and
financial capability of the CSO covering two Or more reglons as
initially screened and assessed by the Secretariat; and

2.1.5 Recommend qualified CSO to the Secretary for approval.

216 Recommend/Order the suspension or revocation of certiricate of

accreditation.

Regional Technical Committee (RTC) for Accreditation

2.2.1 lmplement policies relative to the accreditation of C50s;
x 2" Review the qualification documents and evaluate/assess the

AT S o
7 “{echnical and financial capability of CS50 confined to specific
region;

':Conduct ocular inspection of the C50 business premises;

25
E_KI; :iRecommend qualified CS0 to the Regional Executive Director for

P L WA il

. p.:_;.::égprmfal; and

2.5 Recommend/Order the suspension or revecation of certilicate of

sccreditation.

Functions of the National awd Regional Secretaviat

Functions of the National Secretariat (NS)



leceive application from interested C50;

o |

%.1.2  Screening of qualification documents subrmitted by the C30;

2.1.3 Conduct regular monitoring and evaluation of accorediced CS0s;

3.1.4 Conduct ocular inspection of the C50 business premises;

3.1.5 Provide administrative support during conduct of meetings and
workshops, including the preparation of highlights/minutes of the
meetings,

3.1.6 Coordinate with appropriate DA Operating Units and other
National Government Offices on matiers relating to the technical
requirements of the acereditation process;

2.1.7 Prepare and release certificate of accreditation to the C50;

3.1.8 Recommend suspension or revocation of Certificate. of
Accreditation; and

3.1.9 Perform other tasks as may be assigned by the NT'C.

3.1.10 Prenare quarterly reports on funds transierred o CSOs covering 2
or more regions. These reports shall indicate the names of the
CSOs, the amounts transferred, and.the government progirams or
projects involved. The NS shall submit these reports to the Speaker
of the House of Representatives, the President of the Senate of the
Philippines, the House Committee on Appropriations and the
Senate Comunittee on Finance, and pest these reports on their
official wensites.

2 Functions of the Fegional Secretariat (RE)

521 Recewve application front intereswea 050,

12,2 Screening of qualification documents submitted by the C50;

2.3 Conduct regular monitoring and evaluation of accredited C50s;

2.4 Provide administrative support during conduct of meetings and
workshops including the prepaation of highlights /minutes of the
meetings,;

3.2.5 Coordinate with appropriate DA and othzr National Government
Offices on matters relating to the technical requirements of the
accreditation process;

5.2.6 Prepare and release approved certificate of accreditation to the
C50; and

3.2.7 Perform other tasks as may be assighed by the RTC.

5.2.8  Prepare quarterly reports on funds transferred to C50s covering

not mere than 1 region. These reporis shall indicate the names of
the CSCs, the amounts transferred, and the government programs
or projects involved, The RS shall submit the reporte to the NS
within five (5] days from the end of the gquarter,
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ARTICLE IIT .

ACCREDITATION CRITERIA, DOCUMENTARY REQUIREMENTS

AND PROCESSES OF C50s

Accreditation Criteria |
Existence or presence of the CSO in its stated address and area of

operation;
With identified membership and leadership and defined organizational

structure; . |
[ good standing (Provision of GAA 2017 Section 65) with all government

agencies from which they haver eceived public funds;
Not in default or in delay in liquidating any public funds received from

any government agency;

" For implementing C50s, the CSO must have a proven track record and

good standing in undertaking civil society Works,
The CSC must not have any Director, Trustee, Officer or Key Personnel
related within the fourth civil degree of consanguinify or atfinity to any
official involved in the processing of its accreditation, or any official of the
government agency funding or implementing the program or project io be

t have proven lecal existence;

implemented by the CSC; ana the L50 must he

and

For beneficiary (CSQs, the
aration from the cfmrEfI‘H;"}Pn agancy providing the grant of financia;

L

4

C50 must have the appropriate social

prep

Documentary Reguirements for Accreditation | i, B R e
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Valid Mayor's Permitand BIR Registration;
Certificare of Re gistration 2nd/or CL]‘WICICH’EE of Filing from SEC, CDA, or

DOLE-BRW;

Certificate of Good Standing from government agencies,

Omnibus Sworn Statement {Formattached as Annex E);

Copy of Bio-data sheel with recent photo of all nfficers and Articles of
Im:m"pm*mmn / Cooperation latest amend by Jaw, showing the vriginal

incorporatdrs / OrgaMzers z and the Secretary’s certificate for mcumbr_-ﬂ

officers; _

CSO which has been in f',ll“u*f ltlfm f'm lss th an three { 4'!_ years, revort of

accomplishment or any equivatent proof certls w::] hvfjﬁw%mauu and
ML e '-r'-_:.-,..' i 4.'1
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Secretary that it had previously implemented similar projects shall be
required, Sunset Provision of GPPB 17-2016;
Disclosure by the CSO Directors and its Trustees of other related business,

if any, and extent of ownership therein; and
Sworn affidavit of the Secretary of C50 that none of its incorporators,

organizers, directors or official is an agent of, or related by consanguinity
or affinity up to the fourth civil degree to the officials of the implementing
agency who are authorized to process accreditation application,

Accreditation Processes

CSO submit duly accomplished application for accreditation in triplicate
to the Technical Committee o1 Accreditation Secretariat:. -
Secretariat to check the application form, as well as the completeness and

validity of requirements submitted by CSO upon submission who shall
immediately return the application form and supporting documents to

the applicant if found to be incomplete;
Secretariat to post in the DA Website and in two (2) conspicuous places in

the vicinity of the CS0s principal place of business such as bulletin board
of the Provincial Capitol, City/Municipal Hall, and Barangayv Hall for the
period of seven (7) days, the following information:

¢« Registered Name of CS50;

¢ Names of C50 Incorporators:
e Names of CS0 Officers;

e Address of C50; and

¢ Nature of Services.

The post shall invite the public to submit to the DA sworn reports of any

derogatory record of the applicant C50:

- The Secretariat shall conduct the background investigation, verification,

and ocular inspection not later that seven {7) working days for Regional
Leve] and ten (10) working days for Natiowal Level upon receipt of

application;

L

3.5.1  Evaluation shall inciude auvtheoticating documents submitted by

ki
the Applicant through confirmation with regulatory agencies such
as the Securities and Exchange Commission (SEC), the Cooperative

k Employment (DOLE), thé Bureau of lnternal Revenue-(BIR), local

S wevernment units (LGUs) and uther dovernment Agepcies [CAs)
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3.5.2 The Accreaitation Committee stall give full faith and credence to,
and rely on, documents authenticated to have been issued by other
GAs. The wveracity of the statements and accuracy of the
information in such authenticated documents shall be the
responsibility of the respective Gas that issued the same and not of

the Accreditation Committee.

investigation and verification, an incomplete

3.6, After background

submission of documentary reguirements and/or non-compliance with

any of the provisions of the administrative order, and/or derogatory

report from the public can be a basis of non-approval for acereditation:

2.7, The application of qualified C50 shall be forwarded to the
Vational/Regional Technical Comumnittee for deliberation and
ndorsement to the Secretary/Regional Execurtive Direcior for the
pproval of accreditation within fifteen (15) working days from receipt of
Il documents in support of the application;

3.7.1 I the C50 fails to meet any if the criteria set forth above, the DA
Secretary shall, uporn the recommendation of the Accreditation
Committee, deny the application and inform the Applicant of the
denizl and of the ground(s) therefor.

3.7.2 Ifthe C50 meets all of the criteria set forth above, the DA Secretary
shzli, upon the recommendacon of the Accreditation Committee,
grant the appilcation ang issue a Certificate of Accreditation in
favor of the Applicant.

3.8. 50 Certificate of Accreditation shall be forwarded to the Secretary and

Regional Executive Director for issuance of accreditation certificate,

respectivaly;

2.9, The accredited C50s may apply for ihe renewal of acoreditation two
months prior to the expiration of its accreditation he a‘enew-'al of
accreditation shall be subject to the same reouirements as stated int

31‘.1

guidelines .

Section 4. Accreditation of Cooperatives

a CS0 w 1 tner, the submission of

__,__M_,_,__Iu the case of acogperative who wishes to become a CSO o REl
. L_:[H'L:'[j b'g t::"" rr.”.
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in Section 2, Article H] of these D’LlldE:]l]'lES shall be sufficient forit to qu 1alify as a CSO

partnear.

| . - ARTICLETV |
DURATION, COVERAGE AND VALIDITY OF CERTIFICATE,OF ACCREDITATION

The accreditation shall be effective and valid for a period of three (3) years unless

sooner revoked as provided in Article V.

ARTICLE V
REVOCATION OF ACCRELITATION

Section . A Certificate of Accreditation may be revoked on any of the following
grounds:

(8) Misrepreseniation in, or falsification of any document submitted 1in

suppart of the application for accreditation of the CSO.
(b) Failure by the (S0, during the valiaity period of the Certificate of
Accreditation, to comply with a material term of an agreement with the

DA involving the transfer of the government or public funds, ‘mciuding
cejved from the DA

default or dE]Ei} in ligquidating any funds re

Violation by the CS50, during the wvalidity peringd of the Certificate of
Accreditation, of any law, rule or regulation involving the use of

government or public funds received from the DA,

[Eoy
FiLie
et

(d) Bankruptcy or insolvency of the CSO.

e) Kevocation, cancellation or expiration of the principal or any secondary
registration of the C50, or any mate; jal license or permit required of the

W

SO to operate

- (f) Failure te submit the required reports without any justifiabie cause.

[nitiation. Revocation Proceedings shall be initiated when the Accreditation
Committee discovers, or receives an Official Repert or Sword Complaint

alteging, any of the above grounds.

Section 3. Explanation. Within three (3) working days from initiation of Revocation
e nEe e Proeeedingsy -t
- concerned CSO stating said ground(s) and directing the concerned CS0 Lo

_submit, vithin three (3) working days from receint r_uf'a._irli w stice, o anr:nh

r, =, ey
Frolom lanlpl el e TP L LS
N R e LR o I Tt 1 R
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n.

: ;J;{planﬂt]ﬂn regarding the same.

he-Aecreditation Commitiee. shall. send..a. Notice_ to. the



Section 4. Hearing, Within five (5) worlang days from receipt of the Swprn
| Explanation, the Accreditation Committee shall, if needed, hold a Hearing,

inviting thereto the following:

(a) The author of the Official Report or of the Sworn Complaint if the
Revocation Proceedings were initiated thereby, or a representative
of the DA Legal Service if the Revocation Proceedings were initiated
by the discovery of the Accreditation Commitiee ~ to present the

. evidence and arguments in favor of revocation;

(b) - The concerned CSO - to present the evidence and arguments apainst
revocation;

(c)  Any other resource persons as may be deemed necessary - Lo
provide additional information relevant to the matter; and

fd) If the CSO belongs to an umbrella group, representative from such
umbrella group -~ to act as observer,

Section 5. Recommendation. Within five (5) working days from the.ﬁeaz'mg or from
expiration of the period to file the Sworn Explanation if no such S1w E
Evplanation was filed, the Accreditation Committee shall fransmit its

idde

findings and recommendation to the DA Secretary.

Resolution. Within three (3) working days from receipt  of the
recommendation of the Accreditation Committee, the DA Secretary shall
izsue a Resplution either -

Szction &

(2] Dismis-sing-the complaint against the CS0 if there is no ground
for revocation, or | | | |
(b) Revoking the Certificate of Accreditation of the CSO if there is
ground for revocation

- . . - _,_\' g P [y
The Resolution shall be Final and executory upon receipt by the C50.

Section 7. Notice. Upen revocation of the Certificate of Accreditation or a CS0, the
Accreditation Committee shall immediately give notice of such revocation to
al] Gas that has existing agreements with that C50. o

‘ Section 8. Disqualification. A CSO whose Certificate of Accreditation is revoled for the
first time shall be disqualified from appi}rmg for accreclitation fol :1:?&’1 iur;_. of
ane (17 vear from the date of revocation, unless if the grouna for the
revocaiion is misrepresentation or falsification, 1 which case the 250 shall
“Ehlacklisted and-perpetually-disqualified from applying fer-accreditation. A
CR0 whose Certificate of Accreditation is revoked for the secona time shall

be blacklisted and perpetually disqualified from applying ror acireqtation

The foregoing shall be without prejudice to any other e EeOn AT My
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be talen against the CSO, and/or any or.all of its incorporators, organizers,
directors, trustees, officers or key personnel.

ARTICLE VI
CONTINUING VERIFICATION AND REPORTING

Section 1. Spot Checks. After the issuance of the Certificate of Acereditation, but within
the period of validity of the same, the DA may conduct unannounced spot checks to
validate the veracity of any statemient or information contained in any document that

the Applicant submitted in support of its application

Section 2. Reporting. Every accredited CS0s shall submit te the Accreditation
Commrtteeanannualaccomplishment-repert-a-financial-reporteertifed-under-sath-bhy—
the Chairperson or Treasurer, and a report of all material changes and updated on

decreditation documents already submitted.

{2} Every GA shall submit to the Accreditation Committee copies of all agreements
involving the transfer of public funds entered inte with CS50s during the
immeadiately preceding month, within the first three (3} working dave of every

month

[bjAny GA that comes into knowledge of any fact that may constitute 2 ground for

the revocation of the Certificate of Registration of a CS0 shall immediately report

the same te the Acoreditation Committee,

VIT
IMPLEMENTING GUIDELINES
The D4 may modify, amend, revise and/or issue further issuances as it may deem
necessary and aporopriate to implement and/or supplement these guidelines,
ARTICLE VIII
TRANSITORY PROVISION

ﬁﬂq wilvich—were-previously -accredited by the Department-of-social - Welfare and

ievelonment (DSWD) in CY 2015 and 2016 in accordance with COA-DBM and DSWD

L-I

].amm Resoluzion No. 2014-001, as amended by Joint Resolution No. 2015-001, shall

- cematn valid until the date of expiration.
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All nending applications for accreditation transmitted Lo the DA v the DSWD shall be
covered by these Guidelines. |

ARTICLE IX
EPEALING CLAUSE AND EFFECTIVITY

This Order supersedes DA Administrative Orders No. 23, series of 2012 and No. 01,
Series of 2014 and other administrative circulars, memoranda, and administrative
issuances whichare inconsistent with these guidelines are hereby deemed revoked.

This order shall take effect fifteen (15) days from the date of publication in thé Official
Cazette or at least two [2) newspapers of general circulation. The UP Law Center’s
Office of National Administrative Register shall be provided copy of this order.

issued this___ 351 day of Julv 2017, in Quezon City, Metro Manila, PhitTppines.
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ANNEX A
Documents Reguired for Application for Accreditation

T Duly accomplished APPLICATION FORM with:
Complete name of the CSO, including any other name by which the (50

(1)
has been or is currently known
Principal address of the S0, and the addresses or any branches or

satellite offices
¢  Contact numbers and details of C50

e Date of filing of the application
50

Nameand-signature.ofthe individual applying.on behalf of the

-
« Geographical Area(s} of Activity in which the C50 has experience
«  Government Agency(ies] from which the C50 expects to receive public

nindds
e« CERTIFICATION UNDER OATH that-

(2] the individual filing of the application has been duly authorized by the

CSDI rodo s¢ on its hehélf;
{b] ali documents submitted in support of the application are authentic
ang genuine;
(¢} all statements in
are true and correct; anc
3 the CSO iz aware of, uniderstands, and agraes o abide by, the

the Application Form and in supperting documents

f:.i .
Guidelines for Accreditation of Civii Society Organizalions as
'mplementing Entities of Government or Public Funds
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ANNEX B

OMNIBUS SWORN STATEMENT

Certification that:

1 The CS0O has authorized the application for accreditation and has
authorized the person actually filing the application to represent the C50
in the application. L N e — N

O All supporting documents are authentic, true ana correct,

[ The £SO is nol inn default or deiay in liquidating public funds received
from any GA.

0 Neither the CSO nor any of its member/members has been biaclklisted by
any GA.

1 None of the members of the CS50 has been convicied 1n any case, or is
cuirentty a defendant/accused/respondent in any pending case, relatec
to the use of public funds, |

T The €30 is aware of, understands, anind agrees ¢ anias by the guidelines
for accreditation or C50s.

v Deciaration of:

]

Other businesses of the C5C and its key personnel.

— oy T L
: s ._...-__ - -. e T -'-.- = 5 - 1 i
S et M e R i 2 S / .d_'! A
L ko 2=l Lot 00t Py S R R H & [ T
S B RN e e T ERL T ' {:VJL_,H‘? l..;'";l_,r“z’?'f "_'.'-_,_,..--F""
i £ ':']
. -~ 1 r
| F
= W
q - L ]
- . -
i f‘i‘-j—.-.l'rr""
Stk s &
af



