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DEPARTMENT ORDER NO. OT
Series of 2019 | | _|

SUBJECT AMENDING I}EPARTMENT ORDER NO. 2, S. 2017, ENTITLED:

“REC@N STITUTION OF THE DEPARTMENT OF AGRICULTURE

IIULUGAN BAYAN”

| i
_ L | —

WHEREAS, pursuant to the Office of the President Memorandum Order No. 126 s. of 2003,! the
Department of Agriculture issued Special Order (SO) No. 15, series of 2005 (dated January 5,
2005) creating the DA, Dm’ugan Bayan composed of the Core, Fact-Finding, and Formal
Investigating Cummntees and haming specific individuals to act as members of the Core

Committee and those to fuml the respective membership pools of the Fact-Finding and the Formal
Investigating committees;

WHEREAS, Specﬁial OI;Ider No. Q4ﬂ, series of 2007 (dated May 24, 2007) was issued, amending
the provisions of SO No. 15, S.:2005 on the composition of the Core committee and the

membership pﬂuls of the Fact-Finding and Forinal Investigating committees of the Dulugan
Bayan; |
!

WHERFEAS, the cﬂmpﬂsnmn {}f the Dulugan Bayan committees (members or membership pool)
was again mndlﬁed thmugh SpE;CIEll Order No. 566, series of 2010 (dated November 2, 2010);

WHEREAS, on February 20, 2017 Department Order No. 02, series of 2017 was issued
reconstituting the DA Dufugan Bayan and restating its terms of reference;

WHEREAS, the EDmHIDSi’[iDIl qf the Dulugan Bayan committees (members or membership pool)
was again modified through Special Order No. 857, series of 2018 (dated July 23, 2018);

WHEREAS, on 'Septer’mber 5, 2018, Special Order No. 957, series of 2018 (dated September 5,

2018) was 1ssued enlﬁsting additional personnel to the membership pool of the Fact Finding
committee; ' . i

|
WHEREAS, there is a need tn revise the Department Order No, 02, series of 2017 and previous.
Special Orders to further rationalize the cnmpnsmnn of the Dulugan Bayan committees with the
mandate and cﬂmpetenmes of the concerned services and offices of the Department.

WHEREFORE, Thfl: Dulugan Bayan 1s hereby reconstituted and directed to operate under the
following Terms of Reference;

l. The Du!ugaﬂ Bﬂyaﬂ 1s a pubhc assistance desk tasked to receive and process, in accordance
with the prnws:qns of this Order, complaints, reports or allegations of improper and/or corrupt
practices by DfﬁFlﬂlS ami employees of the Department.



The Dulugan Bayar shall ﬁmcf;ian_ through three (3) committees, namely:

a. Core Committee
b, Fact- Fmdmg Commiftee
¢c. Formal Investigating Commlttee

The above committees shall be f:ﬂmpnsed of employees and officials of the Department whose
work or responsibilities relative to Dulugan Bayan matters shall form part of their respective
regular functions. Per farmanc:e of said work or responsibilities shall be evaluated and
considered as part of the IPCR dl‘!d OPCR, respectively. The same shall appty to officials and
employees who may be tasked to perfmnn work as part of a Secretariat assisting any of the

Dulugan Bayan Tc}numtteea

Core Committeg

3.1. Composition

Chairperson : Service Director
Vice-Chairperson : | Service Director
Members ;| Five (5) members composed of four (4) Division Chief level

-employees and the DAEA President

3.2. For the ccn]?duct of busiﬁess four (4) Core Committee and the Chairperson or vice-

chatrpersor

shall constitute a quorum; provided that the vice-chair shall be counted as a

member when the Chmrpérmn is present.

3.3. Secretariat|-- The CGTE Committee shall have a Secretariat composed of five (3)
individual fnembers, two (2] of whom shall be holders of supervisory positions (e.g. SG-
22) and the\remaining rhree (3), at least shall be holders of salary grades (SG) 15-20. The
secretariat shall provide mmplete staff work to the Core commuittee.

34, Respunsihilities of the-@ure Committee

1.

2

! |
Assess| evaluate and docket (through the Records Division) the complaint” if found
to be sufficient in form and substance;
Constifute the Fact- Findin g and Formal lnvestigating Committees for each docketed
complaint as necessary,
Refer or assign cmﬂplamts to the Fact-Finding Committee, Formal Investigating
Comitlittee, the Civil Service Commission, the Office of the Ombudsman or other
pertingnt office and monitor the progress of such referred or assigned cases. This
shall be without plE:[lldlCE to the Core Committee dismissing the case outright for
reasons provided under item 3.5 hereof;
If warfanted, EﬂdDI’SE the Fact-Finding Committee Report to the Formal Investigating
Commniittee for pmpﬂses of determining the existence of a prima facie case;
If wartanted, endorse for the Secretary’s approval the Issuance of a Formal Charge
and Pﬂeventwe Suspensmn and Decisions of the Formal Investigating Committee;
Forward the approved Report of the Fact Finding Committee to the Records
D!‘v’lSlbI‘l copy turm:;hed the Legal Service;
Devu:? a scheme to ‘ensure that all members of the pool of employees for the Fact.
E mdlr‘g Cominittee and Formal Investigating Committee shall all have been given




assignments before an employee identified under a commitiee membership pool is once again

designated to and work under the pertinent Committee for a specific Dulugan Bayan case or
matter,

3.5. Grounds for Dismissal of Complain¢
Anonymous Complaint®;

Cﬂimplﬂlnt is not sufficient in form and substance®;

Cmmplamt does not contain a certification or statement of non-forum shopping;
Cmmpiamt does not contain a narration of the relevant and material facts which shows
the acts or omissions allegedly committed; or

Cmmplamt does not contain full name and address of the person complained of
fpﬂsumﬁs fﬂfﬁcas =

g Lol =
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4, TheF act—i?lndlhg Cumnﬁﬂee

4.1, Cﬂﬂlpéjsitiﬂle

Chairperson * :. Division Chief (SG-24)

Vice-Chairperson ~ ::  Holder of a permanent plantilla position, at least SG-22

Members | - Holders of permanent plantﬂla posttion/s at least SG-18
: 5 SG-20

4.2. The Fact—F mdmg Cnmmlttee shall be constituted from a pool of permanent officials and
employees ﬂccupymg SG-15 to SG-24 and the members of specific Fact- Finding
committees 1 shall be assigned on a rotation basis (per complaint). Officials and

emplﬂyees demgnated under the Fact-Finding Committee membership poel may undergo
trammgs and seminars relative to functions as members of the said committee.

4.3. Secretanat - Employees holding permanent plantilla positions at least SG 15 to SG 16
shall be HB.HlEdfﬂpleHtEd from the Fact Finding committee membership pool

4.4, Respunsibiﬁties of a Fﬂct—Finding Committee

L Recewe dncketed complaint;

2. Establish facts and gather evidence io ascertain the veracity of the allegations in the
cﬂmplamt ' -

3. Summﬂn parties to conference for purposes of conducting clarificatory questioning
and/or investigations;

4, Pre.pare! and submit verified report/s on the assigned complaint to the Core
Cﬂmmlﬁee

3. Formal Illf"vestigating Committee

5.1. Composition 2a |
Chairperson -~ Atiorney V (SG-25)
Vice-Chairperson Lawyer occupying permanent plantilla position at
; - least (SG-24 ) |
Membets and Prosecutors: Minimum two (2} and maximum of three (3) lawyers
| e occupying permanent plantilla positions from SG-21 to
s SG-23 from the Legal Service (DA-OSEC), Legal
Division from attached Agencies and Bureau.



5.2. Secretariat- The staff of the Legal Service shall act as the S'e.cratafri-at which shall provide

complete staff work to the Formal Investigating Committee.

5.3. Respnnsihiiit'ies of a Formal Investigating Committee

1. Assess, evaluate, and (éietermine the existence of a prima fycie case giving due.
consideration to the Fact Finding Committee Report;

2. Conduct Pmiumnary Inyvestigation;

3. Conduct Eﬂrmal Invesugatmn,

4, Recommend the issuance of a Formal Charge and Preventive Suspensions, if
warranted to the Core Committee;

5. Rule on Objections, Motions, Petitions, Appeals and other pleadings; and

6. Submit decisions fresﬁlﬁtiqns on the assigned complaint to the Core Committee.

5.4, The Legal Seirwc:e shall be respﬂnmble for the tssuance of clearances and/or certification
of pendency af &dmlﬂlhtf{itﬁ’ﬁ cases.

7. General Prnvisiql‘ls
a. Upon receipt! of the r:,t:}mp]:faint, the same shall be referred to the Records Division for
assignment of a docket number. Copy thereof shall be provided to the Legal Service for
monitoring aand record purposes.
|
b. This Order shall not apply to complaints involving consultants, job order and contract of

service personnel] of the De:partment‘.
|

¢. The Department has no jurisdmtmn over complaints involving presidential appointees,
which shall be referred to the Ombudsman or to the Office of the Anti-Corruption

Commussion| Office of the Premden‘[ for appropriate action.
I

d. The Rewsed Rules on Adimmstratwe Cases in the Civil Service shall be strictly
observed. ! |

I
This Department Ordj
writing. All orde

Shall take effect immediately and shail remain in force until revoked in
fnconsistent herewith are deemed revoked.

EMMANUEL F. PINOL

Secretary

OF AGRICULTURE
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