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Republic of the Philippines 
OFFICE OF THE SECRETARYEtiipUca* Road Oil man 1100 Quezon City

SPECIAL ORDER

No. 5  
Series of 2023

SUBJECT: AUTHORITY TO CONDUCT AND PARTICIPATE IN THE SEMINAR- 
WORKSHOP ON PRESERVATION OF RECORDS

in the exigency of the service, the DA-Central Office Records Division is hereby authorized to spearhead the conduct of the "Seminar Workshop on Preservation of Records" in Region IV- A on June 19 -  23, 2023.The workshop aims to institute broader knowledge on how to operationalize a systematic transfer of non-current records from office to storage area; identify and preserve archival records; dispose valueless records; minimize unnecessary filing up of records to reduce the volume of records kept in your respective offices and facilitate the retrieval of newly created and frequently used records.The workshop shall be participated in by Members of the Records Committee, Records Custodians of the DA-Central Office Service Offices and respective Divisions, Office of the Program Directors, Regional Field Offices, Bureaus, Attached Agencies and Corporations, personnel from Records Division and representatives from GSD, DA-ICTS and National Archives of the Philippines.
In view of the above, the authorized participants are as follow:

No. NAME OFFICE
C O M M IT T E E DA O FFICES1. U n d e r s e c r e t a r y  A g n e s  C a th e r in e  T . M ir a n d a U n d e r s e c r e t a r y  fo r  A d m in is t r a t io n  a n d  F in a n c e

2. A s s is t a n t  S e c r e t a r y  fo r  A d m in is t r a t io n  A tty . Ja n e  C . B a c a y o C h a ir p e r s o n , R e c o r d s  M a n a g e m e n t  Im p r o v e m e n t  C o m m it t e e  (R M IC )3. D ir e c t o r  fo r  A d m in is t r a t iv e  S e r v ic e  A tty . R o la n d  A . T u la y V ic e -C h a ir p e r s o n , R e c o r d s  M a n a g e m e n t  I m p r o v e m e n t  C o m m itte e  (R M IC )
R E P R E SE N T A T IV E GSD4 . M r . R o n a ld  C . P a m itta n C h ie f, G e n e r a l  S e r v ic e s  D iv is io n

SP E A K E R N A P5. M r . R e m m e l G . T a la b is N a tio n a l A r c h iv e s  o f  th e  P h ilip p in e s  (N A P )6 . M s . M ic h e lle  A n n  R o s e  Z a m o r a N a t io n a l A r c h iv e s  o f  th e  P h ilip p in e s  (N A P )7. M s . A n d r e a  C e c ilia  M a n a lo N a t io n a l A r c h iv e s  o f  t h e  P h ilip p in e s  (N A P )
F A CILIT A T O R S N A P8. M s . M a . N o id a  V . B a n a r e s N a tio n a l A r c h iv e s  o f  t h e  P h ilip p in e s  (N A P )9 . M s . P a u lin e  R e b a n c o s N a tio n a l A r c h iv e s  o f  th e  P h ilip p in e s  (N A P )1 0. M s. M a . R o w e n a  G a s p a n N a tio n a l A r c h iv e s  o f  t h e  P h ilip p in e s  (N A P )1 1 . M s . M ic h e lle  A n n  R o s e  Z a m o r a N a tio n a l A r c h iv e s  o f  th e  P h ilip p in e s  (N A P )1 2 . M r . Ja c q u e s -N o e l G e s m u n d o N a t io n a l A r c h iv e s  o f  th e  P h ilip p in e s  (N A P )
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RECORDS CUSTODIAN OFFICE OF THE SECRETARY, UNDERSECRETARY 
AND ASSISTANT SECRETARY13. M r . P a u lin o  M . S a n to s O ff ic e  o f  E x e c u t iv e  S t a f f  - O S E C1 4 . M s . R h e e d a  A n t o n e t t e  C a b r e r a O ff ic e  o f  E x e c u t iv e  S t a f f  - O S E C1 5 . M s . M a . R iz a lin  B e r d u la g a O ffic e  o f  U s e e  fo r  A d m in is t r a t io n  a n d  F in a n c e16. M s. K r is tin e  A n g e la  P a m p lo n a O ffic e  o f  U s e e  fo r  H ig h -V a lu e  C r o p s  a n d  R u r a l C r e d it1 7 . M r. C e llr o s e  F . F a b e lla O ffic e  o f  U se e  fo r  S p e c ia l C o n c e r n s  a n d  th e ( B A R M M )1 8 . M s . M a r ie  A n d r e a  G . C a b u n o s O ffice  o f  U s e e  fo r  S p e cia l C o n c e r n s  a n d  th e  ( B A R M M )1 9 . M s. M a r ic r is  I. R e q u ilm a n Office o f  the Assistant Secretaiy  for Adm inistration & Special Concerns2 0 . M s . G r a c ie l  M a r ie  P . G a tc h o O ffice o f the Assistant Secretaiy  for Adm inistration & Special Concerns2 1 . M r . R o m e o  E . R o s a l Jr . O ff ic e  o f  A s s is t a n t  S e c r e ta r y  fo r  C o n s u m e r  A ffa ir s2 2 . M r. R a lp h  S . L a c a n ila o O ff ic e  o f  A s s is t a n t  S e c r e t a r y  fo r  P o lic y  R e s e a r c h  a n d  D e v e lo p m e n t2 3 . M s . M in d a  C . M e n d o z a O ffic e  o f  A s s is t a n t  S e c r e ta r y  fo r  F in a n c e2 4 . M r . A n t o n io  S . M e d in a , Jr . O ff ic e  o f  A s s is t a n t  S e c r e ta r y  fo r  F in a n c e2 5 . M r . A n g e lo  T . M e n d o z a O ffic e  o f  A s s is t a n t  S e c r e ta r y  fo r  O p e r a t io n s2 6 . M s . Je n n ife r  L . P a n g ilin a n O ffic e  o f  A s s is t a n t  S e c r e ta r y  fo r  O p e r a t io n s2 7 . M s. N e m ia  P a lo m a O ffic e  o f  D A  In s p e c to r a te  a n d  E n fo r c e m e n t2 8 . M s . Je n n e ly n  C . L a v e n te O ff ic e  o f  D A  In s p e c to r a te  a n d  E n fo r c e m e n t

R E C O R D S CU ST O D IA N D A SE R V IC E  O FFICE/D IV ISIO N /SECT IO N2 9 . M s . E d e ly n  Jo y  L . L e v e r a O ff ic e  o f  th e  D ir e c to r  (A M A S -O D )3 0 . M s . C a r m e la  R . C a lin g o A g r ib u s in e s s  In d u s tr y  S u p p o r t  D iv is io n  (A M A S -A IS D )3 1 . M s . M a r ie l A . T o le d o A g r ib u s in e s s  In d u s tr y  S u p p o r t  D iv is io n  (A M A S -A IS D )3 2 . M s . M a r ia  Jh u n e s s a  V . In g u ito A g r ib u s in e s s  P r o m o t io n  D iv is io n  (A M A S -A P D )3 3 . M s . Z a r a h  S . T o r r e s A g r ib u s in e s s  P r o m o tio n  D iv is io n  (A M A S -A P D )3 4 . M r . Jo s e p h  B . B a ld e lo m a r M a r k e t  D e v e lo p m e n t  D iv is io n  ( A M A S -M D D )3 5 . M s . A lm a  A . O n a te O ff ic e  o f  th e  D ir e c t o r  - A d m in is tr a t iv e  S e r v ic e3 6 . M s . A r ly n  T . A m e O ffic e  o f  th e  D ir e c t o r  - A d m in is t r a t iv e  S e r v ic e3 7 . M s . F a ith  C . S o lig u e n P e r s o n n e l D iv is io n3 8 . M s . R e g in a  C . E x tr e m a d u r a P e r s o n n e l D iv is io n3 9 . M s . R o s e m a r ie  S . A q u in o G e n e ra ] S e r v ic e s  D iv is io n  ( M o to r p o o l)4 0 . M s . Jo r ily ti  A . R o s a le s G e n e r a l S e r v ic e s  D iv is io n  ( C a s h ie r )4 1 . M s. M a r y b e th  A . C im a fr a n c a G e n e r a l S e r v ic e s  D iv is io n  ( P r o p e r ty )4 2 . M s . P e r la  E . F lo r e s A F ID  -  P r in t in g  S e c tio n4 3 . M r . D o m in iq u e  G . R o m e n A F ID  - L ib r a r y4 4 . M s . A s u n c io n  M . C a b u g -o s A F ID  -  E d ito r ia l  S e c tio n4 5 . M s . Je r c y n  I . S a y lo H u m a n  R e s o u r c e  D e v e lo p m e n t  D iv is io n4 6 . M r. R o n a ld  C . T a p ia H u m a n  R e s o u r c e  D e v e lo p m e n t  D iv is io n4 7 . M s. M a y  B . D u a z o P r o c u r e m e n t  D iv is io n4 8 . M r. A ld o u s  C h r is ta n  L. S a lta P r o c u r e m e n t  D iv is io n4 9 . M s . D a v ie ly n e  B . T o r r e s L e g a l S e r v ic e5 0 . M s . C la ir e  A d e le n e  F . A b e n g o z a L e g a l S e r v ic e5 1 . M s. F a r id a  C . Q u ija n o O ffic e  o f  th e  D ir e c t o r  - F in a n c e  M a n a g e m e n t  S e r v ic e5 2 . M s. R a c h e l A n n e  V a le r ia n o A c c o u n t in g  D iv is io n5 3 . M s . Jo n a ly n n  M . P a d u a A c c o u n t in g  D iv is io n5 4 . M r . A a r o n  E . A n o n u e v o B u d g e t  D iv is io n5 5 . M r . Jh u n r e l P . B e c a d a B u d g e t  D iv is io n5 6 . M s. M a y  A n n  S . C a ta g u e M a n a g e m e n t  D iv is io n5 7 . M r . N o e l T y s o n  L . G o d in e z M a n a g e m e n t  D iv is io n5 8 . M s . E v a n g e lin e  R . S a m s o n a O ffic e  o f  th e  D ir e c t o r  - In te r n a l A u d it  S e r v ic e5 9 . M s . O liv ia  M . G a n o t ic e In te r n a l A u d it  S e r v ic e  - O A D6 0 . M s . Jo c e ly n  L . F e r r e In te r n a l A u d it  S e r v ic e  -M A D6 1 . M r . E d  M a x e d a n g il  S . D a v id P o lic y  R e s e a r c h  S e r v ic e  - M E P D
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6 2 . M s . R o sa r io  K .  T atlon gh ari P o lic y  R e s e a r c h  S e r v ic e  - IA D6 3 . M r . C a r lo  L . S a r m ie n to P o lic y  R e s e a r c h  S e r v ic e  - IA D6 4 . M s. C a r m e la  M . G o n z a le s P o lic y  R e s e a r c h  S e r v ic e  - F A F P D6 5 . M s . R o s ila  E . A b a s o la O ff ic e  o f  th e  D ir e c t o r  - P la n n in g  S e r v ic e6 6 . M s . A n n ie  M a r ia  C o n c e p c io n  R . L o p e z P la n n in g  a n d  P r o g r a m m in g  D iv is io n  - P P D6 7 . M s . N o r e e n  d e  G u z m a n P r o je c t  D e v e lo p m e n t  S e r v ic e  - P P R M D6 8 . M s . S o n ia  T . S a n  Jo s e P r o je c t  D e v e lo p m e n t  S e r v ic e  - P IE D6 9 . M r. Jo s h u a  T . R o b o s a P r o je c t  D e v e lo p m e n t  S e r v ic e  - P P P7 0 . M r . Jo s e  E . A b a s o la  III O ff ic e  o f  th e  D ir e c t o r  - F ie ld  O p e r a t io n s  S e r v ic e7 1 . M s . B a b y  R u th  E . C a m ila F ie ld  O p e r a t io n s  S e r v ic e  ( F P C M D )7 2 . M r . Ja c k ie  V . E g u iz a b a l F ie ld  O p e r a t io n s  S e r v ic e  ( F P C M D J7 3 . M s . C a th e r in e  S . T u m a q u e F ie ld  O p e r a t io n s  S e r v ic e  (F P O P D )7 4 . M s . A u b r e y  C a o ile -L a y a o F ie ld  O p e r a t io n s  S e r v ic e  (F P O P D )7 5 . M s . L o r n a  B e lin d a  L . C a ld a F ie ld  O p e r a t io n s  S e r v ic e  (F P O P D )7 6 . M s . M a r y  A n n e  M . L e e R S B S A  - N P M O7 7 . M r . R e n a m e  M . M ia n o F ie ld  O p e r a t io n s  S e r v ic e  ( R ic e  P r o g r a m )7 8 . M s . Je s s a  F . C a r d in o z a F ie ld  O p e r a t io n s  S e r v ic e  ( R ic e  P r o g r a m )7 9 . M s. R o se l L. P a r a d o F ie ld  O p e r a t io n s  S e r v ic e  ( C o r n  P r o g r a m )8 0 . M r . C a r lo s  M . G a y o F ie ld  O p e r a t io n s  S e r v ic e  ( C o r n  P r o g r a m )8 1 . M s. M a r ily n  T . A t ie n z a S P C M A D8 2 . M s . R o w e n a  C . G a m a s S P C M A D8 3 . M s . V ir g in ia  P . E s q ttie r d a O ffic e  o f  th e  D ir e c t o r  - 1CTS8 4 . M s . F r a n c is  L o u is  A . E u fe m ia IC T S -D M D8 5 . M s . C a r m e la  G . V il la fu e r t e IC T S -N O M D8 6 . M s . M a r ie  L o is e  Q . A r e n a s 1 C T S - P S D8 7 . M s . Je r a h m ie  0 .  O d o y IC T S -S y s A D D8 8 . M s . M a r ic h e l A . V e r g a n io F D C  -  O M8 9 . M r . Jo e l  M . M a lib ir a n F D C  -  F A D9 0 . M s . M a . C h a r m a in e  C . R ic a fr e n te F D C - I S D9 1 . M r , M ic h a e l Jo h n  B . D io la F D C  -  E S D
R E C O R D S CU ST O D IA N DA P R O G R A M  O FFICES9 2 . M r . P ia n  B . H u e lv a B io te c h9 3 . M r . R id e n  C . A la g u ia B io te c h9 4 . M r , B r ia n  Jo s e p h  Q u a n ic o F 2 C 29 5 . M s. S h e ila  M a y  S . L e lis F M R D P9 6 . M s . A n n a  L y n e  Q u im o s in g H A L A L9 7 . M s . R o n a  E r e s a r i H A L A L9 8 . M r . L e o n e l L . L im b a u a n H V C D P9 9 . M s . S te p h a n ie  R o x a n n e  T . C r is is to m o H V C D P1 0 0 M r . G le n n  B . U m a n d a p N a tio n a l O r g a n ic  A g r ic u lt u r e  P r o g r a m  (N O A P )1 0 1 M s . K h o r in a  N in a  S . P a d illa N a t io n a l O r g a n ic  A g r ic u lt u r e  P r o g r a m  (N O A P )1 0 2 M r . A p o llo  T . D o m in g o R C E F -P M O1 0 3 M r . G e r a r d  G . F lo r e d e liz R C E P -P M O1 0 4 M s . Ju l ie t  F. C r u z S p e c ia l A r e a  fo r  A g r ic u lt u r a l  D e v e lo p m e n t  -N P M O1 0 5 M r . M a r tin  G e r m a n  D . B ite r S p e c ia l A r e a  fo r  A g r ic u lt u r a l  D e v e lo p m e n t  -N P M O1 0 6 M s . Je r e ly n  A . H im a y a 4 K s1 07 M r . C e s a r  F . C a m p o m a n e s 4 K s
R E C O R D S CU ST O D IA N O TH ER  D A  O FFICES1 0 8 M r . A m a d o  D . E r s a n d o A C E F  S c h o la r s h ip  (P M O )1 0 9 M r . L u k e  G a b r ie l I. P a g a r a n A C E F  S c h o la r s h ip  (P M O )1 1 0 M s . Je a n  M ic a -T e je n o A C E F  S c h o la r s h ip1 11 M r . Jo h n  D e x te r  D . C a r o lin a G A D
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112 M s . Je a n e tte  S . S a la n d a n a n M in im u m  A c c e s s  V o lu m e  ( M  A V )
113 M s . A p p le  G r a c e  M . C a s t illo n M in im u m  A c c e s s  V o lu m e  (M A V )
1 14 M r. A r n o ld  L . D u r a n te N A P C1 1 5 M s . E r m a ly n  U . C r u z N C I-S R D1 1 6 M r . R a fa e l S . M e n d o z a N C I-S R D

R E C O R D S CU ST O D IA N D A -R E G IO N A L  FIELD  O FFICES1 1 7 M s . Ja s m in  Jo y  A . A r ta te s -P a r e ja D A  R F O  11 1 8 M r . S a y m o n d  C . M ir a n d a D A  R F O  11 1 9 M r. R e n e  H o s m o n d  T a llu d D A  R F O  II1 2 0 M s . D ix ie  Jo y  T a llu d D A  R F O  II1 2 1 M s. R o lib e th  B . Z a p a ta D A  R F O  III1 2 2 M s . D iv in a  G r a c ia  T . R e b illa c o D A  R F O  III1 2 3 M s . R e m e d io s  B . Q u ia D A  R F O  IV -A1 2 4 M r . A lfr e d  G . G r e g o r io D A  R F O  IV -A1 2 5 M s . Jo s e p h in e  B a a c o D A  R F O  IV -B1 2 6 M r . R o b e r to  R e v illa D A  R F O  IV -B1 2 7 M s . E m ily  B . D e lm ig u e z D A  R F O  V1 2 8 M s , D a is y  P. B r o n c a te D A  R F O  V1 2 9 A tty . R o lin  M . A s u n c io n D A  R F O  V I1 3 0 M r. S te p h e n  L lo y d  S . P o r r a s D A  R F O  VI131 M s . N o r a  S . A lv a n iz D A  R F O  VI1 3 2 M s . L e o n a  C . S u m a g a y s a y D A  R F O  V I1 3 3 M r . E lis h a  P a u l P . B a lite D A  R F O  V II1 3 4 M r . Jo s e p h  C . H e r n a n i D A  R F O  V II1 3 5 M s . S h ie la  M a r ie  P. L o z a n o D A  R F O  V II1 3 6 M r. R e y n a ld o  P. A m a t D A  R F O  V III137 M r . D o m in ic  N . P a c a n a n D A  R F O  V III1 38 M s . M y le n e  E . B a n u a g D A  R F O  X1 3 9 M r . L e s te r  B . A p a g D A  R F O  X1 4 0 M s . N o r h a ily n  B . D ia m la D A  R F O  X I1 41 M s . P e r la m in d a  D . S a r a n d e D A  R F O  X I1 4 2 M s . M a r d y  D . L im b a D A  R F O  X II1 43 M s . Jo n a  G e n e v ie v e  P. D u lc e D A  R F O  X II1 44 M s . K im b e r ly  M a e  S . C o r a l D A  R F O  X III  C A R A G A1 45 M r. Jo e l  V . B a n a s D A  R F O  X III  C A R A G A1 46 M s. A lm a  V in a  S . T e la D A  R F O  C A R1 4 7 M s . Jh a z e ly n  M . M a n g -o s a n D A  R F O  C A R
R E C O R D S CU ST O D IA N B U R E A U1 4 8 M s . M a r le n e  Q . P in ta c A T I1 49 M s. Jo s e f in a  M . d e lo s  S a n to s A T I1 5 0 M s . A n a liz a  A . C a b a n g B A I151 M s . C r is tin e  Jo y  D . B e r n a r d o B A I1 52 M r. A lm a r io  R . P a tu n g a n B A F E1 5 3 M s. Ju l ie  R . M a b b a g u B A F E154 M s . M a r y  Jo y  A . M a lv a s B F A R1 55 M s . M ic h e lle  S . F o n te la r B F A R1 5 6 M s . Ja n e te  C . R o c e r o B P I1 5 7 M r . V a le r io  F . C o lis , Jr . B P I1 5 8 M s . V e r o n ic a  S o p h ia  P. R e a lu b it N U P A P1 59 M s. P h illin e  A le x a  H . Y a p N U P A P1 60 M s . E liz a b e th  M . H e r n a n d o B S W M161 M s . Z ip p o r a h  Y s a b e l T . M a c a r a n a s B S W M
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1 62 M s . G e m m a  A . L a b a y o P R R i -  D A  C e n tr a l O ff ic e1 63 M s. R itc h e l J. Q u is a d io P R R I -  Z a m b o a n g a  S ib u g a y
R E C O R D S CU ST O D IA N A  TTACH ED  A G E N C IE S1 64 M s . M a . K a th le e n  A la m a n i A C P C1 65 M s. M a . C a th r in a  R . P e la g ic A C P C166 M s. O liv ia  M a r z a n F P A1 67 M s. M a d o n n a  B e lla  C . F la v ie r F P A1 6 8 M r. E fr e n  S e r b ito F P A1 6 9 M s . E h y a lo u  G r a c e  M . M e n e s N F R D I1 7 0 M s . M a . F a tim a  B . S a p n o N F R D I1 7 1 M s. M a r ily n  D . B ito n g N M IS1 7 2 M s . K r is te l T . A m b u r g o N M IS1 7 3 M r . H a y d e e  T . S e v illa P C C1 7 4 M s. H e le n  G r a c e  T . A b la z a P C C1 7 5 M s. Y o la n d a  C . F e r n a n d e z P H IL F ID A1 7 6 M s. C la r is s a  T . A q u in o P H IL F ID A1 7 7 M s. E le in e  S . C o r p u z P h ilM e c h1 7 8 M s. Je m m a ly n e  R . A g u ila r P h ilM e c h179 M r . F lo r e n c io  B . L a m s o n P H 1 L R IC E180 M s. S h e ila  M a r ie  C . P a s c u a l P H IL R IC E
R E C O R D S CU ST O D IA N A T T A C H E D  CO R P O R A T IO N S181 M s. F lo r e lin  A . R e g o n a y N D A1 8 2 M s. M a r ic o n  B . E v a n g e lis ta N D A1 8 3 M r . R o la n d  T . M a p u la N F A184 M s. C h a r le n e  D . G o n z a le s N F A1 8 5 M s. M ic h e lle  P . N a c p il N T A186 M r. G e r a ld  C . G u z m a n N T A187 M s. R o w e n a  S. D e  L e o n P C A -C O , A G S D1 8 8 M r . Is a g a n i N . Z o r r a P C A -C O , O C S189 M s. C h r is ta l  E ra  M . D a ta h a n P F D A190 M s. A n a  C a lle a  B . G u e v a r r a P F D A1 91 M s. C o n c e p c io n  C . R u b y S R A192 M r. M a r k  A lla in  A . T iz o n S R A
TECH NICAL SU P P O R T O FFICE  O F  DA -ICTS1 9 3 M r . Jo r d a n  Is r a e l J. C a m a n d in g IC T S  - N O M D194 M r. Ja c k y  M a r n  G . H o r ta le z a IC T S  - N O M D

RECORDS DIVISION SECRET ARIA T OFFICE OF DA RECORDS DIVISION195 M s . S u s a n  L . D e l R o s a r io R e c o r d s  D iv is io n  -  D A  O S E C196 M s . Ja ic e l  V . G a r c ia R e c o r d s  D iv is io n  -  D A  O S E C197 M r . D a n n y  F . L la n e s R e c o r d s  D iv is io n  -  D A  O S E C1 9 8 M s , M a r ilo u  A . C a s t illo R e c o r d s  D iv is io n  -  D A  O S E C1 99 M s . A n n a ly n  D . G a r a n a R e c o r d s  D iv is io n  -  D A  O S E C2 0 0 M r . C h r is t ia n  C a b u g a w a n R e c o r d s  D iv is io n  -  D A  O S E C2 0 1 M r . Ja y s o n  P . F lo r e s R e c o r d s  D iv is io n  -  D A  O S E C2 0 2 M s . V ie n n a  M a r ie  C im a fr a n c a R e c o r d s  D iv is io n  -  D A  O S E C2 0 3 M s . K r is tin e  Jo y  V . d e  L e o n R e c o r d s  D iv is io n  -  D A -O S E C2 0 4 M r. S h e r w in  T . R a n a d a R e c o r d s  D iv is io n  -  D A  O S E C2 0 5 M r . B e r n a b e  L. T a lu b a n R e c o r d s  D iv is io n  -  D A  O S E C2 0 6 M r . Jo h n  Jo s h u a  D . S a q u in g R e c o r d s  D iv is io n  -  D A  O S E C2 0 7 M s . Jh o n a ly n  R . M o y a R e c o r d s  D iv is io n  -  D A  O S E C2 0 8 M s . Z a n d r a  G . d e lo s  S a n to s R e c o r d s  D iv is io n  -  D A  O S E C2 0 9 M s . E m y lo u  M . M o r a R e c o r d s  D iv is io n  -  D A  O S E C
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Republic of the Philippines 
OFFICE OF THE SECRETARYEiiiptica- Roac. D't.roon 1100 Quezon City

2 1 0 M s . Ir e n e  S . S a n  Jo s e R e c o r d s  D iv is io n  -  D A  O S E C2 1 1 M r. E b n e r  B . P a d illa , Jr . R e c o r d s  D iv is io n  -  D A  O S E C
S U P P O R T S T A F F2 1 2 S u p p o r t  S t a f f D r iv e r2 1 3 S u p p o r t  S t a f f D r iv e r2 1 4 S u p p o r t  S t a f f D r iv e r2 1 5 S u p p o r t  S t a f f D r iv e rEach participant is required to bring laptop and must have a working knowledge of MS Excel and/or google sheets. The participants must also bring a soft copy of their existing manual on Records Counter Disaster Preparedness and Business Continuity and must have Gmail accounts.

Expenses in the conduct of the workshop such as food, accommodation, honoraria and transportation of resource persons shall be chargeable against DA-OSEC funds while travelling expenses and per diem of participants shall be chargeable against their respective offices' funds, subject to existing government accounting and auditing rules and regulations.
This order shall take effect immediately and shall be considered revoked upon the completion of the activity. All orders, memoranda, and issuances inconsistent herewith are deemed revoked.
Done this day of  2023
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